


Introduction
Thank you for your interest in working with [Agency Name] for your website develop-
ment project. Having worked on a variety of web development projects with X number 
of firms, we believe you’ve come to the right doors.

At [Agency Name], our mantra is going above and beyond to assist our clients. Your 
satisfaction is of the utmost importance to us. 

All of our developers are highly experienced, and have worked on websites for several 
reputable brands. In our proposal, you’ll get to see some of our past projects.  You’ll 
also find timelines, associated costs and fees, and the terms of the project. The pro-
posal clearly highlights why we believe we’re right for this project.

Thank you for the opportunity!

[Names]



Executive Summary 
[Client’s Name] is in need of a comprehensive website that shell help the client achieve 
the following objectives:

-
-
-
-
-



Project Outline
We will build your website with [add tools here], using [add CMS here] content 
management system.

We chose [CMS} because it is easy to scale, reliable, and very easy to use. We 
recommend that you host your website with [add hosting provider] and choose [select 
hosting]. 

This will ensure maximum uptime and drastically reduce loading times while protecting 
your website.

We’ve added relevant examples of our previous work so you can see what we have to 
offer. Please see below:

Problem Overview

[In this section, you must highlight the major problems faced by the client.]

Solution Overview

[In this section, highlight all of the detailed solutions that you plan to offer to the client.]

Scope of Work

[In this section, you must provide a detailed description of the scope of work, including 
the pages of the site, any integrations to be added, and all the features to be includ-
ed.]



Project Completion Timeline
We have devised the following timeline for completing your website development 
project. Please keep in mind that we have created these estimates based on our prior 
experience with  similar projects. 

Phase Estimated Completion Date

The Initial Meeting

Design Wireframe

Page Mockup

Delivery of Site Imagery

Initial Prototype

Completion of Development

Testing in Production

Launch Date



Requirements and Payments
[List down all the requirements from the client you need to start work on the project, 
and the reason for it.]

Requirements Reason

Project Costs
The following table lists all of the estimated costs associated with the project. We shall 
bill [Client Name] on [date], and payments can be made via bank transfer or credit 
card.

Name Price Subtotal

Subtotal $_________

Total $_________



Terms and Conditions
[List down all of the terms and conditions associated with the project here.]

Signatories

[Client Signature]                                                                                         [Client Signature] 

Date: _ /_ /____                                                                                           Date: _ /_ /____


